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Adding Affiliated Players
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Adding Affiliated Players
• Prior to starting this Quick Guide please review OMHA Regulation 7.0 -

Affiliation 

• For the purpose of this Quick Guide the following is assumed:

– The team requesting the affiliated player has been approved.

– Both the player being affiliated and the roster the player is coming 
from are approved.  

– An “Offer of Affiliation” has been completed for each player for 
which an affiliation approval is being requested.  THIS “OFFER OF 
AFFILIATION’ MUST BE ATTACHED TO THE PLAYER’S RECORD IN 
THE HCR.



3

Step 1 
Search for Affiliated Team

• Click “Teams” at the top left
• Search for the team 
• Click on the team name
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Step 2
Search for Affiliated Players

• Click “Add Member(s) to a team” in the Quick Tasks list
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Step 2
Search for Affiliated Players

• Use First Name and Last Name
• or Hockey ID
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Step 2
Search for Affiliated Players

• If you find a match with a player, the screen will load up the main 
screen automatically.

• If there is more then one record, a list will appear.
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Step 2
Search for Affiliated Players

• If more than one player is found based on the search criteria…
• Click “Add” opposite the player you are looking to affiliated.
• Do not use the batch add!
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Step 2
Search for Affiliated Players

• Click on the “Affiliate” checkbox
• The screen will flicker when this is done



9

Step 3 
Adding Affiliated Players

• After the “Affilate” check box is clicked and the screen re-loads A 
combo box appears below the “Affiliate” check box listing the 
player’s registered team.

• Select the team to link the registration.
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Step 3 
Adding Affiliated Players

• Once done, click Add at the bottom of the screen.

• Once all players that you are affiliating have been added, re-
submit the team for approval.


